
[image: image1.jpg]



ICOH 2015-2018 TRIENNIUM 

ICOH SCIENTIFIC COMMITTEE 2015-2018
WORK PLAN FORM

Includes Chair and Secretary full contact details.

Includes List of Scientific Committee Members.

Please return your SC Triennium Work Plan no later than November 2015 to:

       Vice President Marilyn Fingerhut mfingerhut@cdc.gov  

Name of Scientific Committee:

Name of Chairperson:  Frida M. Fischer             Appointed Year: 2015
Contact Information: fischer.frida@gmail.com



 Rua dos Morás, 935, 05434-020, São Paulo, Brasil



 Telephone (Cell): 55-11-99262-9507

Name of Secretary: Stephen M. Popkin            
Appointed Year: 2015
Contact Information: Stephen.Popkin@dot.gov



 55 Boardway, Cambridge, MA 02186 USA




 Telephone (Office): 1-617-494-3532

__________________________Date of submission of Triennial SC Work Plan sent to Vice President Marilyn Fingerhut mfingerhut@cdc.gov 
Planned business meetings, conferences, seminars:  (provide title, location, and dates, if possible)

Planned Publications, Guidelines*, Position Papers*, etc.: Provide proposed title, authors, publication vehicle if possible.  *(Guidelines and Position Papers must be approved before publication by the ICOH Vice President, Secretary General and President.) 
The 2015 International Symposium on Shiftwork and Working Time planning committee is in the process of  publishing manuscripts from this meeting. A special issue of Chronobology International has been planned and will be published in 2016. Separately, presenters of papers were also encouraged to submit their manuscripts to the Scandinavian Journal of Work Environment & Health for publication, though not in a special issue but rather tied to a specific issue theme.
Associated with the upcoming 2017 symposium , we are proposing to develop a series of consensus/position papers that can be published in a special issue of a peer reviewed journal (eg. Accident Analysis and Prevention) and a textbook (eg Elsevier) with BEST practices or FAQs that can be easily accessible by a non-academic audience. We envision approximately 9 review articles (~ 20 pp, 7500 words each). Proposed topics include, but are not limited to:  

1. Evidence-based effects of shift work on worker health: a joint consensus review

2. Evidence-based effects of shift work on family and community: a joint consensus review

3. Evidence-based effects of shift work on safety: a joint consensus review

4. Socio-cultural aspects of shift work: a joint consensus review

5. Regulatory approaches to reducing the risks associated with shift work: a global perspective

6. Shift work as a ‘competency’: training and education.

7. Identifying, measuring and reporting shift work-related risks: principles and practice.

8. Designing, implementing and evaluating shift systems: a prescriptive approach to best practice

9. Designing, implementing and evaluating shift systems: a risk-based approach to best-practice

Each paper will include participation by at least one WTS Board  member in addition to interested WTS members.  An introduction and concluding statements will also be co-authored by the Board.

Our aim is to develop review teams and present draft manuscripts at the next WTS Symposium in 2017 to solicit feedback from the larger organization. We propose to that review teams will meet immediately after the Symposium, to finalize manuscripts.    

Means of Communication within Committee: (newsletter-provide name and electronic address), website, mailing list, email, forum etc.) 
We use both push and pull technologies for communication within the Committee. For push, we use a listserv to send out immediate notices, such as a significant accomplishments or requests, or announcements such as upcoming symposium and membership meeting dates. In addition, a separate forum has been set up for early career researchers to sharing information (i.e., job postings, research, etc).

For pull, we maintain a website (www.workingtime.org) that is used to both provide content and information about the Committee, as part of our non-profit sister organization, the Working Time Society, and maintain our membership lists and dues intake as part of locked section of the site. The web site also provides space for discussions from “it’s a good read”, our on-line effort to both keep the members apprised of new and interesting scholarly works and help develop new members in the field by having them read and interact with others around profession-related topics.
Another part of our communications push we have developed a Facebook page in 2014 to distribute information about working time related studies and upcoming events. Since its inception we have had over 200 "likes" and have received positive comments from both WTS members and the general public. (e.g. post from June 2015 - "What a great tool for safety Professionals who have a rostering, hours of duty and fatigue portfolio to address". Dave Lampard Safety Officer WA Police Union Western Australia.
Lastly, our Scientific Committee sponsors the International Symposium on Shiftwork and Working Time with the Working Time Society every other year. This event draws together our international members and students in the field, as well as practitioners and companies from the local area, to learn about the latest research and its application for worker betterment. The 2017 symposium is set to be held near Ayres Rock in Australia, and the 2021 symposium will be held in Japan. A call for proposals is now out for hosting the 2019 symposium. A decision on the site is expected by the close of 2016.

Planned Scientific Contributions to ICOH 2018:  (Be specific: oral scientific sessions from submitted abstracts, specially planned scientific sessions, speakers, abstract reviewers, posters, business meeting, etc.) 
For ICOH 2018, the Committee is planning on hosting one oral and one poster session focused on the impact of shiftwork, and countermeasures and actions than can ameliorate these impacts. A proposal will be assembled for these two sessions by September 2016 that will include a plan for promoting these sessions and potential reviewers for the papers. This proposal will also include a recommended guest speaker and/or session convener that will represent our field. A Committee business meeting will also be held, which will cover both the logistics of the upcoming 2019 symposium, and assess the co-relationship with the Working Time Society.  

Cooperation with other Scientific Committees: (Provide Conference title, dates, meeting location, collaborating SCs, and role of each SC.  Provide relevant details of any other collaborations with SCs.)
No specific interaction is currently identified. The Committee’s leadership will work with Dr. Kogi and Vice-President Fingerhut to identify opportunities for cross-committee cooperation. In addition, a plan for creating cross-Committee liaisons will be created and liaisons selected by the close of 2016.
Planned participation and support to WHO – ILO meetings and or publications: (Provide proposed conference title, dates, meeting location and role of the SC.  Provide relevant details of other proposed collaborations with WHO and/or ILO.)  
The Committee’s publications subcommittee will identify opportunities to support shiftworkers in lean or developing countries through special guides for use by government officials, employers and NGOs. A plan will be assembled and reviewed the Committee leadership by the close of 2016. 

Cooperation with non-ICOH organizations: (Provide name of non-ICOH organization, proposed conference title, dates, meeting location and role of the SC.  Provide relevant details of collaborations other than conferences.)  
Annual symposia will be organized by the German Language Working Time Society, with support from members of the Scientific Committee. These Symposia will take place October 7th 2016 in Dortmund, Germany, and in the fall of 2017 and 2018 in Germany, Austria, or Switzerland (exact dates and locations TBA). Members of the SC will provide assistance with the scientific program (e.g., abstract review) and with local organization (conference planning).

Assistance of ICOH Vice President:  
We look to Dr. Fingerhut for support in three areas. First, we are hoping she might identify opportunities for collaboration between our Scientific Committee and activities put on by the other committees under ICOH. Second, we need her support as we update our constitution as part of our effort to incorporate our sister organization, the Working Time Society. Third, we seek support from her in communicating about our events and activities, and relatedly, travel grant support to the biennial symposium we host.
Any other points of relevance: 
The Committee is in the process of updating its by-laws. It currently shares the same by-laws as the Working Time Society, which is going through a process of incorporation as a not-for-profit company in Austria. A virtual meeting of the Committee members is being planned for summer of 2016 to vote in an updated set of by-laws, which will then need to be reviewed and ratified at ICOH.
See Appendix A for the purpose statement of the Scientific Committee and its current by-laws.
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Apprendix A: Scientific Committee Purpose and Constitution
The primary purposes of the Scientific Committee on Shiftwork and Working Time are to:
· Discuss both basic and applied problems;
· Act as an advisory committee for national and international bodies;and
· Promote cooperative efforts for the solution of occupational work problems, associated with non-traditional/non-typical working times.
Constitution and Rules

As agreed at the inaugural meeting at the XIV International Symposium an Night and Shiftwork, Wiesensteig, Germany, September 13.-17. 1999 and amended at:

· the XV International Symposium on Night and Shiftwork, Hayama, Japan, September 10.-13. 2001) 

· the XVIII International Symposium on Night and Shiftwork, Yeppon, QLD, Australia, August 28.-31. 2001) 

(Former name: International Society for Working Time and Health Research (ISWTHR)

1. Name

The name of the Society shall be the Working Time Society (here-inafter referred to as the "Society"). The accepted abbreviation of the Society's name shall be the "WTS". 

2. Aims

The aims of this Society shall be: 

2.1 To promote research into working time and health, including the impact of working hours and the health, safety and quality of life of those concerned. 

2.2. To offer practical advice at the manner in which the various adverse effects of working hours may best be minimised. 

2.3 To represent the scientific and professional interests of researchers working in the area of working time and health. 

2.4.1 To provide a forum for researchers in this area to meet and discuss their common research interests and findings, including organising the approximately biannual International Symposia on Night and Shift Work. 

2.4.2 To disseminate Information regarding the effects of working time an health, safety and quality of life, including the publication of the Shiftwork International Newsletter (SIN). 

2.4.3 To maintain a website to further the various aims of the Society and those of the Scientific Committee on Shiftwork of the International Commission on Occupational Health (ICOH) 

2.5 To collaborate fully with the Scientific Committee on Shiftwork of the International Commission on Occupational Health (ICOH) in pursuing these common aims. 

3. Rules

3.1.1 Throughout these rules "The Executive Board" shall mean the Executive Board of the Society, and "President", "Secretary", "Treasurer" and any other named Officer, shall refer to the President, Secretary, Treasurer etc. of the Society unless otherwise stated. 

3.2 Membership 
3.2.1 Full membership of the Society shall be open to all individuals who are actively engaged in this area and who are interested in furthering the work of the Society, as demonstrated by the written endorsement of one member of the Society in good standing. Membership will continue at the discretion of the Executive Board, provided that the said member has paid all dues, subscriptions or assessments as laid down from time to time by the Executive Board. 

3.2.2 Student membership fee will be reduced. 

3.2.3 The Executive Board may elect members of the Society as "Fellows" in recognition of their special contributions to the society. 

3.2.4 The Executive Board may elect non-members of the Society who they wish to honour as "Honorary members" in recognition of their distinguished contribution to the area. 

3.2.5 Approval of Applications All applications for membership will be considered by the membership subcommittee of the Society, which will comprise the President and Secretary. If an application is not approved the Secretary shall report the name of the applicant to the next meeting of the Executive Board, together with a statement of the grounds an which the application was refused.

3.3 Meetings 
3.3.1 The Society shall hold such meetings, conferences and workshops and engage in such other activities as may be conducive to its aims. 

3.3.2 The Society shall hold Biannual General Meetings at the International Symposia on Night and Shiftwork that shall be jointly organised with the Shiftwork Committee of the International Commission on Occupational Health. 

3.3.3 An Extraordinary Meeting of the Society may be convened at any time by the Executive Board or at the request in writing of not less than 20 full members of the Society. 

3.3.4 Members of the Society will be given at least 28 days notice of any meeting. The announcement of an "International Symposium on Night and Shiftwork" will be deemed to be notice of the Intention to hold a Biannual General Meeting at that symposium. 

3.3.5 The Business at a Biannual General Meeting will include any Business that the Executive Board may decide to put to the meeting. The Business at an Extraordinary Meeting shall be confined to that stated in the notification of the meeting. 

3.3.6 Only Full members of the Society are eligible to vote an Business at the Society's meetings. 

3.3.7 The quorum necessary for the transaction of Business at a Biannual or Extraordinary meeting shall be twenty members who are personally present and entitled to vote. 

3.3.8 In the event of a Biannual or Extraordinary meeting being in-quorate the Executive Board may hold an anonymous postal ballot of the full membership an any matter(s) requiring resolution. Such a Ballot must be held within six months of the said inquorate meeting, and the result will be decided by a simple majority of returned voting papers. 

3.3.9 Questions arising at meetings will be decided by a simple majority of those present and entitled to vote, with the President having a second or casting vote in the event of a tie. The only exception to this are questions that require a change to these rules, in which case a two/thirds majority of those entitled to vote will be required. 

3.4 Officers and Members of the Executive Board 
3.4.1 The elected officers shall be a President, Secretary, and Treasurer. 

3.4.2 The Executive Board shall comprise these three elected officers, the three past elected officers, and no fewer than six other elected members. 

3.4.3 Officers shall normally be elected for a three year term, and may not be elected for more than two consecutive terms. Retiring officers will be coopted onto the Executive Board for a further three year term as "Past Officers". Following this they will be eligible for election as Executive Board members, but not as officers until a further three years has elapsed. 

3.4.4 Only members of the International Commission on Occupational Health (ICOH) in good standing shall be eligible to stand for election as officers of the Society. 

3.4.5 Executive Board members shall be elected for a three year term, and may not be elected for more than three consecutive terms. They will then not be eligible to stand for Executive Board membership until a further three year term has elapsed, but will be eligible for election as officers. 

3.4.6 Only full members of the Society may serve as Officers or Executive Board Members. Nominations for Officers and Members of the Executive Board will be called for via email. Nominations must be made to the Secretary in writing and with the written consent of the nominee. If nominations exceed vacancies then election shall be by a written secret Ballot using a single transferable vote. Voting may take place via internet. 

3.4.7 The Executive Board may fill any vacancy that arises during a term by cooption, but only until the expiry of that term. 

3.4.8 The Executive Board may also coopt additional Executive Board members for periods of up to three years at a time. If they are not already an the Executive Board, the principal organiser of each "International Symposium on Night and Shiftwork" would normally be coopted in this man-ner for four years, starting two years before the symposium in question. 

3.4.9 The Executive Board will appoint Chief Editors of (i) the Shiftwork International Newsletter (SIN) and (ii) the Society's Website, for periods of time to be determined by the Executive Board. These two chief editors will be coopted as members of the Executive Board. 

3.4.10. The President may also appoint additional Board members for periods of up to end of the triennium of the President. The maximum number of such appointed members is the num-ber of elected members of the board. 

3.4.11 Coopted Executive Board members and Members appointed by the president shall have no voting rights.

3.5 General 
3.5.1 English shall be the official and working language of the Society. 

3.5.2 The Society will not endorse any activity or research an hours of work that appears to promote discrimination based an age, gender, race, religion or politics. 

3.6 Finance 

3.6.1 The society is a non-profit making Organisation; it does not pursue business purposes of its own. 

3.6.2 Membership dues shall be kept to a minimum and any changes in dues shall be subject to a vote at a Biannual General meeting. 

3.6.3 Membership dues and Shiftwork International Newsletter subscriptions will normally be included in the registration costs for the "International Symposia on Night and Shiftwork" 

3.6.4 All monies raised by or an behalf of the society shall be used to further the objects of the Society and for no other purpose. 

3.6.5 The Treasurer shall keep proper accounts of the finances of the society. 

3.6.6 The goal of the society is exclusively the direct public benefit within the meaning of the section "Purposes subject to lower tax rates" in the Tax Code. 

3.6.7 The Funds of the society may only be used for the purposes permitted by these rules. Members of the society or other persons shall receive Funds from the society only if this is necessary to fulfil the tasks of the society. The amount of such funds must be appropriate to the task in hand and approved by the Executive Board. 

3.6.8 In the event of the dissolution or termination of the society, or if the current purpose ceases to apply, the Executive Board shall decide who shall receive any assets of the society, with such recipients being limited to those who will use them directly and exclusively for the public benefit. 
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